TONG LIEN POAN LAO DPONG VIET NAM ~ CONG HOA XA HQI CHU NGHIA VIET NAM
CONG POAN TAP POAN CONG NGHIEP Poc lap - Tw do - Hanh phiic
- NANG LUQNG QUOC GIA VIET NAM

- Ha Noi, ngay /4 thang 7 niim 2025
S6: 4 /4/HD-CDCNNL

HUONG DAN
Trién khai t6 chitc “Bita com Cong doan” nim 2025

Thuc hién Huéng dan sé 02/HD-TLD ngay 04/7/2025 cta Tong Lién doan
Lao dong Viét Nam vé viéc huéng dan trién khai t6 chirc “Bita com Cong doan” nim
2025, Cong doan Tap doan Céng nghiép - Nang luong Quéc gia Viét Nam (Céng
doan Tap doan) huéng dan cac cAp cong doan trién khai t6 chiic “Bita com Céng
doan” ndm 2025, cu thé nhu sau:

I. MUC PiCH, YEU CAU

1. Muc dich

- Chuong trinh “Bita com Cong doan” la hoat dong do cdng doan cac cp
(cong doan cép trén co sd, cong doan co s&, cong doan co s& thanh vién, cong doan
b phan, t& cong doan) phdi hop véi lanh dao don vi, ngudi sit dung lao dong t6
chirc, nhan dip ky niém 80 nim Céach mang Thang Tam thanh cong (19/8), Qubc
khénh nuée Cong hoa x4 hdi chii nghia Viét Nam (2/9), 96 nam Ngay thanh 1ap Cong
doan Viét Nam (28/7/1929 - 28/7/2025); chao mung Pai hdi Dang bo Petrovietnam
nhiém ky 2025 - 2030 va ky niém 50 ndm thanh 1ap Tép doan Cong nghiép - Nang
luong Quéc gia Viét Nam.

- Pay la dip dé NLD, t6 chitc Cong doan va lanh dao don vi, doanh nghiép
clng chia sé, lang nghe tdm tu, nguyén vong; qua dé tao nén bau khong khi doan két,
thau hidu, x4y dyng niém tin va ting cudng su gan bo ctia doan vién, NLD d6i voi
t6 chirc Cong doan va doanh nghiép.

- Tao dot sinh hoat chinh tri sdu rdng va cao diém truyén thong trong hé théng
Coéng doan va doanh nghiép; théng qua do, thu hut, tap hop, phat trién doan vién va
tang cudng su gin két gitta doan vién, NLD véi to chirc Cong doan.

- Thuc hién tdt céng tac cham lo doi séng vat chét, tinh thin cho doan vién,
NLD; ddng thoi hudng téi xay dung cac chuong trinh phic loi dai han va thiét thuec.

2. Yéu ciu

- “Bita com Cong doan” la hoat dong thé hién rd ddu 4n va vai trd ca td chirc
Coéng doan thong qua viéc ddi thoai, thuong lugng véi ngudi st dung lao dong dé
cung phdi hop trién khai, nhdm thuc hién Két luan sb 03/KL-BCH ngay 18/01/2022
ctia Ban Chép hanh Tbng Lién doan Lao dong Viét Nam v& nang cao chét lugng bita
an ca clia nguoi lao dong.



- Pam bdo bita com gifta ca, bita trua c¢6 mtc chi phi cao hon so v&i ngay
thuong théng qua su hd tro cia to chiic Cong doan; thuc hién tt cong tac an toan vé
sinh thuc phim; khong 1am anh hudng dén hoat dong san xuét, kinh doanh ctia doanh
nghiép; phtl hop véi diéu kién thuc té cta tmg don vi, doanh nghiép.

- Déc biét quan tdm dén cac don vi, doanh nghiép c6 dong cong nhan lao dong,
didu kién con kho khin, nhim huéng t6i muc tiéu moi NLD déu duge thu hudng
“Bfta com Cong doan”.

IL. PHAM VI, POI TUQNG VA THOI GIAN

1. Pham vi trién khai: Céc cap Cong doan truc thudc Coéng doan Tép doan.

2. Pbi twong ap dung:

2.1. Cong doan co sG cac don vi, doanh nghiép (hodc co s¢ thanh vién, t6 cong
doan, cong doan bd phan noi c6 dong doan vién) & nhitng noi c6 t4 chirc bita an gitta
ca hodc an trua hang ngy tai noi lam viéc cho doan vién, NLD;

2.2. Cong doan co s& cac don vi, doanh nghiép ¢ nhiing noi chua t6 chirc
bita 4n gilta ca hodc an trua hing ngay tai noi 1am viéc cho doan vién, NLD néu
duoc 1anh dao don vi, doanh nghiép ddng y phdi hop va théng nhit dia diém t6
chirc “Bita com Cong doan” thi dugc ap dung Hudng dan nay.

3. Thoi gian: T ngay 20/7 - 02/9/2025

Tép chung tai céc tudn c6 Ngay Thanh lap Cong doan Viét Nam (28/7), Ngay
Quéc Khanh (2/9) va Pai hoi Dang bo Petrovietnam nhiém ky 2025 - 2030.

III. NOI DUNG TRIEN KHAI

1. Gia tri clia suit in “Bira com Cong doan”

Gi4 tri suét &n “Bita com Cong doan” = Gi4 tri bita com hing ngay (a) + gia
trj ting thém tir ngudn tai chinh céng doan (b) + gié tri ting thém tir cac ngudn x4
hoi héa khéc (c) (néu cb).

Trong do:

a) Gid tri bita com hang ngay 1a gia tri sut an theo ché d6 quy dinh hozc do
don vi, doanh nghiép cung cap hang ngdy tai noi lam viéc.

b) Gi4 tri ting thém tir ngudn tai chinh cong doan: t6i da 50.000 ddng/suit.

¢) Gié tri ting thém tir cac ngudn xa hoi héa khac do cong doan van dong dugc
gdm hd trg cia chuyén mén, ngudi st dung lao dong, nha tai trg hodc cic ngudn x4
hoi hoa khac (néu co).

2. Céch thitc trién khai

2.1. Viéc trién khai t chiic “Bita com Cong doan” dugc thuc hién nhu sau:
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a) Cac Cong doan co s& & nhitng noi co td chiic bita an gifta ca hodc #n trua
hing ngay tai noi 1am viée xay dung ké hoach va d& xuét véi lanh dao don vi, doanh
nghiép phébi hop ciing t6 chirc “Bita com Céng doan” vao bita com héng ngay tai noi
lam viée vé6i gié trj ting thém tlir ngudn tai chinh cdng doan theo mttc phtt hgp nhung
t6i da khong qua quy dinh 1a 50.000 ddng/suét.

b) Céc Cong doan co s& & nhiing noi chua t6 chiic bita in gifta ca hogc &n trua
hing ngay tai noi 1am viéc xay dung ké hoach va dé xuét véi lanh dao don vi, doanh
nghiép ddng ¥ phdi hop va théng nhit dia diém t6 chirc “Bita com Cong doan” thi
dugc chi tir ngudn tai chinh cong doan theo muc phil hop nhung tdi da khong qué
theo quy dinh 13 50.000 ddng/suét.

22.Luuy:

2.2.1. Pbi véi cong doan co sé truc thude Cong doan cip trén truc tiép co s&
gip khé khin v& ngudn kinh phi thi c6 vin ban d@& nghi cong doan cép trén truc tiép
co s& hd trg cAp kinh phi. Cong doan cip trén truc tiép cin ct vao vin ban dé nghi
ctia cdng doan co s& dé thdm dinh v& sb lugng doan vién, NLD va cép kinh phi hd
tro theo d& nghi cta cong doan co sé v6i mite hd trg khong qua 50.000 ddng/suét.

2.2.2. Trudong hop Cong doan cip trén truc tiép co s&, cong doan co & tryc
thudc Coéng doan Tap doan khéng can déi duogc tai chinh cong doan thi cé van ban
d@ nghi Cong doan Tap doan thuc hién cap hd tro kinh ph1 Cong doan Tap doan cén
ctt vao van ban dé nghl ctia cong doan cp trén truc tiép co sd, cong doan co sé truc
thudc dé xem xét, cAp hd trg kinh phi thuc hién “Bita com cong doan” theo mtic hd
trg khong qué 50.000 ddng/sut.

Cong doan Tap doan cin ¢ vao vin ban dé nghi cia Céng doan truc thudc
dé xem xét cdp hd tro kinh phi trén co s& tham dinh ctia Ban Nghiép vu Cong
doan Tap doan.

3. Chuwong trinh “Bira com Céng doan”

3.1. Néi dung can thuc hién

a) Xung quanh noi t chirc duoc treo khau hiéu, pano, 4p phich tuyén truyén vé
“Bf}’a com Cong doan” va ky niém Ngay thanh lap Cong doan Viét Nam (28/7), Ngay
Quéc Khénh (2/9) va chao mimg Pai hi Dang bd Petrovietnam nhiém ky 2025 - 2030;

b) M dAu bita an, ddng chi Chu tich Cong doan phat biéu (khong qua 5 phit);

¢) Trong luc dién ra “Bita 4n péng doan”, nhiing noi c6 hé théng truyén thong
s& phét video, hinh anh gidi thiéu vé muc dich, y nghia ciia Chuong trinh;

d) Moi cép 1y, lanh dao chuyén mén, nguoi st dung lao dong tham duy.

3.2. Noi dung tuy chon.

a) T6 churc két nap doan vién cong doan méi.

b) Tang qua cho doan vién cdng doan c6 hoan canh kho khan.

¢) Tang qua sinh nhat doan vién cdng doan trong thang.

d) Céc hoat dong khac phi hop (néu c6).
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IV. HO SO QUYET TOAN VA HACH TOAN KE TOAN

1. HO so quyét toan

1.1. Hb so quyét toan ddi v6i cong doan co so:

a) Bbi v6i don vi khong dé nghi hd trg tir cong doan cip trén, hd so gom:

- Ké hoach tb chtic “Bita com Cong doan”, trong d6 ghi rd thoi gian, cach thie
t6 chirc, gié tri sut an, sb luong nguoi thy hudng va du toan to chirc. Truong hop c6
phdi hop vé6i ngudi sir dung lao déng dé t6 chiic “Bita com Céng doan” thi ghi rd
phuong thire phdi hop t6 chirc, tu quyét toan hay chuyén kinh phi hd trg cho don vi,
doanh nghiép dé t6 chiic bita n theo quy dinh chung ctia don vi, doanh nghiép. Ké
hoach phai c6 xac nhan cua Ban chdp hanh cong doan co sé va lanh dao don vi,
doanh nghiép.

- Danh sich doan vién cong doan, NLD dugc dy “Bita com Cong doan” cé
xé4c nhén ctia Ban chip hanh cong doan co sé va 1anh dao don vi, doanh nghiép.

- Ban chinh céc chung tir, hop ddng, thanh ly, hoa don lién quan dén viéc chi
hd tro bita dn theo quy dinh vé tai chinh cong doan hién hanh.

- Hinh 4nh t6 chuc hoat dong (néu c6)

b) Déi v6i don vi dé nghi hd tro tir cong doan cép trén, hd so gom:

- Céng van/td trinh d& nghi cong doan cép trén co sé hd trg kinh phi dé t6
chtrc “Bita com Cong doan”.

- Ké hoach t6 chuic “Bita com Cong doan”, trong dé ghi & thoi gian, cach thirc
hd tro bita an, gid tri suét an, s6 luong ngudi thu hudng va du toan kinh phi t6 chiec.
Trudng hop c6 phdi hop véi ngudi sir dung lao dong dé o chiic “Bita com Cong
doan” thi ghi 18 phuong thirc phdi hop t§ chirc, tu quyét toan hay chuyén kinh phi
hd trg cho don vi, doanh nghiép dé t6 chiic bita #n theo quy dinh chung ctia don vi,
doanh nghiép. K& hoach phai c6 x4c nhan ctia Ban chép hanh cong doan co s va
lanh dao don vi, doanh nghiép.

- Danh sach doan vién cdng doan dugc dy “Bita com Cong doan” c¢6 x4c nhan
ctia Ban chdp hanh cong doan co s& va lanh dao don vi, doanh nghiép.

- Ban chinh céc chimg ti, hop ddng, thanh 1y, héa don lién quan dén viéc hd
tro bita &n cho doan vién theo quy dinh vé tai chinh cong doan hién hanh.

- Hinh anh t8 chuc hoat dong (néu co).

2. Vé hach toan ké toin

2.1. Nguén kinh phi hd tro “Bita com Céng doan” dugc 14y tir qu§ hoat dong
thudng xuyén hoic can dbi trong thu - chi trong ndm ctia don vi & ting cap cong doan.

2.2. “Bita com Cong doan” dugc td chirc tai cép nao thi thuc hién quyét toan chi
tai cAp d6 (muc chi truc tiép cham lo, dai dién, bao vé€, dao tao doan vién va nguoi lao
dong). i v6i nhiing don vi dugce cép trén hd trg kinh phi dé t6 chic bita com cong
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doan, khi dugc cip kinh phi hd trg, don vi hach toén ting ngudn kinh phi cép trén cap
hd tro. D41 véi don vi cép hd tro kinh phi cho cap dudi dé td chtc “Bita com Cong
doan”, khi cAp kinh phi, don vi hach toan ting kinh phi d& cap hd tro cho cap duéi. Viée
hach toan va ap muc luc tai chinh cong doan vé céc khoan chi, cap kinh phi hd trg, nhan
kinh phi hd trg thuc hién theo Huéng din s 22/HD-TLD ngay 29/4/2021 va Hudng
din s§ 86/HD-TLD ngay 29/5/2023 ciia Tong Lién doan Lao dong Viét Nam.

V. TO CHUC THU'C HIEN

1. P6i véi Cong doan Tap doan

1.1. Ban Nghiép vu: Huéng dan, theo di, d6n déc, tong hop bao céo dénh gia
két qua trién khai thuc hién “Bita com Cong doan” tai cac cong doan truc thude

Trién khai cong tic truyén thong vé “Bita com Céng doan” nham xay dung
hinh anh, lan tda ¥ nghia cta chuong trinh dén céc cap cong doan va doan vién, NLD;
cao diém truyén thong ky niém Ngay thanh 1ap Cong doan Viét Nam (28/7), Ngay
Quéc Khanh (2/9) va chao mimng Dai hoi Pang bo Petrovietnam nhiém ky 2025 - 2030.

1.2. B6 phan Tai chinh (Van phong): Tham muu Thudng truc Cong doan Tép
doan thAm dinh hd so @& nghi c4p kinh phi hd trg t6 chiic “Bita com Cong doan” cia
céc cap cong doan truc thudc dam bao dung quy dinh; Huéng dan co so vé viéc hd
trg kinh phi dé t6 chuc.

1.3. Ban T4 chttc - Kiém tra: Huéng din UBKT cong doan cac cap kiém tra,
gidm sat cong doan ciing cép va cap dudi trong viéc trién khai, thuc hién “Bfta com
Cong doan” nam 2025.

2. P6i v6i cac cap Cong doan true thude

- Can ctr Hudng dan nay trién khai “Bita com Cong doan” thiét thuc dem lai
y nghia, 1oi ich cho doan vién, NLD.

- T8 chitc “Bita com Cong doan” moi ldnh dao cip uy, lanh dao don vi, doanh
nghiép tham du dé thu hit sy quan tdm, tap trung cac ngudn luc cho cong tac chim
lo bita dn gifta ca, an trua tai noi lam viéc.

- Céc cong doan cép trén truc tiép co s& duyét cAp kinh phi hd tro (néu dugc
d& nghi) cho cong doan co s& dam béo thiét thuc va ding quy dinh.

- Béo cdo, cung cAp sb liéu vé viéc trién khai chuong trinh “Bita com Cong
doan” theo Phu luc 01, bao gdm: Tdng sd cong doan co s, cong doan co s& thanh
vién, cong doan bd phan, tb cong doan t8 chitc chuong trinh; S6 luong ngudi lao
dong dugc thy hudng; Thoi gian, dia diém t6 chuc; Tdng kinh phi thuc hién (gdm
ngudn tai chinh céng doan va cac ngudn hd trg khéac). Béo co can néu bat y nghia,
tinh lan toa, két qua tich cuc, ddng thoi danh gid thuan loi, khé khan, cach thic trién
khai va dé xuét, kién nghi cu thé ddi voi Cong doan Tép doan nhim nang cao hiéu
qua chuong trinh. Bo céo vé Ban Nghiép vu trudc ngay 15/09/2025.
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- Viét tin bai, kém hinh anh vé viéc trién khai thuc hién “Bita com Cong doan”
tai cAp minh guri v& Ban Nghiép vu dé nhan rong céc hoat dong dién hinh.

Trong qua trinh trién khai, thuc hién, néu c6 vudng méc, lién hé Cong doan
Tép doan (ddng chi Nguyén Manh Cudng - Chuyén vién Ban Nghiép vy, Email:
cuongnmO1@pvn.vn, SBT: 0915.130.557).

Tran trong! YIV

Nk ngg% TM. BAN THUONG VU

- Céac ién); ' THU' >

- Thuong truc CP Tép doan; PH BAN ONG TRUC
- Cac Ban/VP CP Tap doan; 9/ cuar HANH.
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